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AS AN APPLICANT FOR THE POSITION OF ENTRY LEVEL POLICE OFFICER, WE HAVE
PROVIDED THIS BOOKLET TO YOU FOR INFORMATIONAL PURPOSES ONLY. WE ASK THAT

YOU READ IT CAREFULLY AS IT WILL PROVIDE INFORMATION CONCERNING THIS CURRENT
TESTING PROCESS.

RECOMMENDATIONS:

1. Write your name on the front cover of this booklet.

2. Safeguard it! This is the only informational booklet you will
receive for this process.

3. You should carefully read the information contained in this booklet.

It may assist in answering some of the questions you have concerning
this process.
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Dear Police Officer Applicant:

We appreciate your interest in this career opportunity with the City of North Las Vegas Police
Department.

This booklet will provide you with useful information should you decide to proceed in this
recruitment process. Individuals seeking career opportunities with the North Las Vegas Police
Department will not only find a progressive team, but will enjoy working in one of the fastest
growing communities in the United States.

The City of North Las Vegas strives to provide a safe and secure environment where its citizens
can live, work and play in a community that cares and is driven to be the community of choice.

The success of any organization is dependent on many factors, but first and foremost is the
caliber of its employees. So if you are ready to meet the challenge of a rewarding law
enforcement career, we wish you success in this process.

Sincerely,

Joyce A. Lira
Director of Human Resources



APPLICATION FOR ENTRY POLICE OFFICER
REQUIREMENTS

All applicants are personally responsible for submitting a legible and fully completed Application for Entry
Police Officer. It is the applicant’s responsibility to provide copies of the necessary applicable
credentials/documents when required. Do not attach these documents to the Application Form for
Police Officer. These documents may be required at a later time in the process. You may want to start
gathering these documents to expedite the process so you will have them when required. Sample
verifiable documents which may be required are:
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Birth Certificate

Valid and current driver’s license and driving record
Original High School transcripts or G.E.D. Certificate
Military (DD 214) if applicable

Name change/Adoption documents

Applicant must be a U.S. Citizen (N.A.C. 289.110).

Applicant must be 21 years of age or older at time of submitting Application for entry Police Officer.

Applicant must be a high school graduate or possess a G.E.D. (General Education Development)
Certificate.

Character above reproach pursuant to NRS 289.555 and NAC 289.110. No person will be eligible
for employment as a Police Officer who has been convicted of any crime as a result of which the
applicant is required to register under NRS 207.090 or NRS 207.152 and/or misdemeanor crime of
domestic violence including use/attempted use of physical force. Applicants with lesser criminal
records will be evaluated on an individual basis.

¢ All Police Officers / Corrections Officers MUST live within twenty five miles of the

geographical center (Ann Road and Commerce) of the City of North Las Vegas within one year
of hire date.



PHYSICAL FITNESS EXAM REQUIREMENTS

(MALE & FEMALE)

In order to pass the physical fithess examination, applicants must meet the single standard fithess norms
for all five exercise events. These events and norms are listed in the table below. These norms are
currently used as an entrance requirement by Nevada POST.

EVENT TEST

STANDARD

Height by vertical jump

14 inches

Sit-ups 15 in one (1) minute
Push-ups (no time limit) 18
300 meter run 77 seconds

1.5 mile run/walk

17 minutes, 17 seconds
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ORAL BOARD EXAMINATION

Scheduled Appointment Times

The oral board exam for Police Officer will be recorded and will be comprised of standardized questions
including situational-type questions which will assess the applicant's preparedness and interest in the
position of Police Officer. The applicant will be evaluated in the areas including, but not limited to, self-
expression/motivation, oral communication skills, judgment, preparedness and demeanor. Each
applicant will be scheduled for a twenty-minute oral board exam, but all candidates should allow sufficient
time for unavoidable delays when planning their itinerary.

The oral board exam will be weighted 50% of the total test score. You must receive a minimum score of
70% or higher for placement on the open competitive eligibility list.

Please make sure to arrive at least fifteen minutes prior to your appointment time to find parking and
complete the check-in process. A parking fee may be charged by the testing center.

REMINDERS:

Get a good night's sleep before the test.

Dress appropriately.

Bring your appointment form.

Bring your valid and current driver's license. Without your license, you will not be allowed to test.
Arrive at least 15 minutes prior to your appointment time. If late, you will not be allowed to test.

abrwnN=
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WHAT TO EXPECT.....

AFTER THE WRITTEN TEST:

Applicants will be directed to take their test booklet, pencil, and answer sheet to the grading area so that
the answer sheet can be immediately scored. DO NOT BEND, TEAR, CURL, FOLD OR OTHERWISE
DAMAGE THE ANSWER SHEET. The scanner is extremely sensitive to any deformity of the answer
sheet. Please be careful to keep your answer sheet free of any pencil marks other than your answers, as
well as creases or wrinkles. Applicants who pass the written exam with a score of 70% or higher will be
scheduled for the physical fithess exam. Applicants who do not score at least 70% will have failed the
written exam and are disqualified from further testing at this time.

AFTER THE PHYSICAL FITNESS EXAM:

Applicants who pass the physical fitness exam will be scheduled for the oral board exam. Applicants
who do not pass this phase of testing will have failed the physical fitness exam and are disqualified from
further testing at this time.

AFTER THE ORAL BOARD EXAM:

Applicants who pass the oral board exam with a score of 70% or higher will be placed on the open
competitive eligibility list. Applicants who do not score at least 70% on this phase of testing will have
failed the oral board exam and are disqualified from further testing at this time. Applicants who achieve
an average combined score of 70% or higher will be required to participate in a Background Interview
with the Special Investigations Unit of the North Las Vegas Police Department. Applicants are advised to
be prepared to spend an additional 30-45 minutes after their oral board exam for this process.

WHAT HAPPENS NEXT:

The names of passing applicants shall be arranged first by group, and then in alphabetical order within
group, using the following scoring criteria:

Group | 100% to 90%
Group Il 89% to 80%
Group I 79% to 70%

No test scores shall appear on the eligibility lists. The open competitive lists for Police Officer will be
continuous. Each time an examination is given, the names of candidates passing the examination
process shall be added in alphabetical order to the appropriate group of the existing open competitive
list.

Each examination announcement for a continuous list shall state the time period during which the names
of the candidates successfully passing the examination process will remain on the continuous list. This
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time period will be referred to as the "eligibility period." The eligibility period of a continuous open
competitive list shall not exceed twelve (12) months. A candidate's name shall be removed from a
continuous list at the end of the twelve-month eligibility period.

According to the current Civil Service Ordinance, "... an individual who is disqualified during the
background process which includes the psychological profile exam may NOT reapply for one year
from the date the applicant failed the background procedure." An individual who applied for the position
of Police Officer and/or Corrections Officer during the last 12 month process and failed the written exam,
physical fitness exam or oral board exam may reapply for Police Officer and/or Corrections Officer
during this testing cycle.

As vacancies occur for the position of Police Officer and/or Corrections Officer, the appropriate selection
may be made from the names on the current relevant open competitive eligibility list and in accordance
with the current Civil Service Ordinance/Contract.

A supplemental background packet (see attached sample -- DO NOT COMPLETE) is the first step of an
extensive background investigation conducted by the City of North Las Vegas Police Department. The
purpose of this intensive background investigation is to determine if any incidents that occurred within the
candidate’s personal history would interfere with his/her ability to perform the essential functions of Police
Officer. All information obtained during the background process is confidential and will NOT be released
by the City of North Las Vegas to any applicant. Removal of any applicant from the open competitive
eligibility list will be done in accordance with the applicable ordinance/contract.

Any contingent offer of employment as an Entry Level Police Officer for the City of North Las Vegas
Police Department is contingent upon successful completion of an extensive and thorough background
investigation, employment/education verification, pre-employment medical examination (including drug
screening), a psychological profile evaluation with a City-selected state licensed professional, medical
facility or agency, and may also include a polygraph and/or voice stress analyzer test and any other
appropriate measures deemed necessary. Additionally, any candidate selected to proceed in the
selection process must successfully complete the physical fitness exam as an entrance requirement for
Nevada POST.
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CLASS SPECIFICATION
CITY OF NORTH LAS VEGAS

CLASS TITLE: POLICE OFFICER JOB CODE: 03001-PNS
REPORTS TO: POLICE SERGEANT GRADE: 50
DEPARTMENT(S): POLICE

FLSA STATUS: NON-EXEMPT DATE: April 1, 1996

REVISED DATE: Aug. 30, 2004

JOB SUMMARY:

Under direct supervision of chain of command, this position is responsible for the performance of
professional police work in preserving and protecting public peace and safety, protecting life and preventing
crime through proper enforcement of the law.

ESSENTIAL JOB FUNCTIONS: (Duties may include, but are not limited to, the following)

Performs professional police duties in preserving the public peace.

Protecting life and property, and preventing crime and enforcing laws.

Patrols assigned areas; responds to radio calls and other calls for assistance.
Protects crime scene and collects evidence and information.

Investigates civil disorders and investigates and makes decisions at the crime scene.
Conducts search and seizure.

Apprehends and makes arrests; takes statements and prepares and writes reports.
Enforces DUI/Traffic laws.

Transports persons in custody.

Provides emergency assistance.

Writes and reads reports and other documents.

Appears in court to present testimony.

May assist in training new personnel as needed.

Performs other related duties as assigned.
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MATERIAL AND EQUIPMENT USED:

City Vehicle Firearms Computers

Mobile Radio Protective clothing Helmets

Riot Shields Hearing and eye protection PR-24 Baton/ASP

Body Armor Intoxilyzer Capstun

Evidence Processing Kit Fire Extinguisher/Agent Blood-Borne Pathogen Kit
First Aid Kit Road Flares Flashlight
Handcuffs/Flexicuffs Portable Radios Photographic Equipment
Police Car Radio Alley and Overhead Lights Shotgun

Spotlights Sirens Rubber Gloves

Barrier Tape Ammunition/Magazine Weapon Cleaning Equipment
Semi-Automatic Pistol Radar

MINIMUM QUALIFICATIONS REQUIRED:

Education and Experience:

High school diploma or GED, minimum age of 21, character above reproach, must live within a 25 mile radius
of the department within one year and be a U.S. citizen (at time of filing).

Licenses and Certifications:

Nevada POST

Must possess a valid and current state driver's license at time of application. Must possess a valid and
current NV state driver's license at time of hire and maintain satisfactory motor vehicle record for duration of
employment.

Physical and Mental Abilities:

Must meet City’s medical standards at time of hire and for duration of employment.

Visual Acuity: Vision 20/20 in best eye and not worse than 20/30 in worse eye with/without correction. If
correction is necessary, uncorrected vision no worse than 20/100 in each eye.

Color Vision: Must recognize 4/6 plates on titmus color vision test.
Hearing: Average hearing 1000/2000/3000 HZ must not exceed 25db. No single reading to exceed 35db at
500/1000/2000/3000/4000HZ. A hearing aid can be accepted with a letter from an audiologist indicating proper

fit and level of hearing correction in both ears.

Ability to learn and follow rules and regulations of the NLVPD and of pertinent federal, state, and local laws,
regulations, ordinances as applicable to the police officer function.

Ability to maintain satisfactory driving record.

Ability to apply police science principles, practices, methods, techniques and equipment as required and
assigned.

Ability to make quick, sound and logical decisions in emergency situations and be able to work under strict

discipline.
Ability to communicate clearly and concisely.
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Ability to learn and use bilingual proficiency and to establish and maintain effective working and public
relations.

Ability to learn proper and correct care and use of firearms, camera, department radio, computers and other
police related equipment.

Ability to obtain POST Police Officer Certification (within established state time period).

Working Conditions:

Work is performed both indoors and outdoors in all kinds of weather.
Regular and timely attendance is required.

The City of North Las Vegas provides service 24 hours per day, seven days per week. Shift work, including
nights, weekends, and holidays is required.

This class specification should not be interpreted as all inclusive. It is intended to identify the major responsibilities and
requirements of this job. The incumbents may be requested to perform job-related responsibilities and tasks other than those stated
in this specification. Any essential function or requirement of this class will be evaluated as necessary should an
incumbent/applicant be unable to perform the function or requirement due to a disability as defined by the Americans with Disabilities
Act (ADA). Reasonable accommodation for the specific disability will be made for the incumbent/applicant when possible.
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